
I NEED STAFF!

APPLY TO WORK

Get more exposure at your event

OR

Pop up slides in from right and takes up full screen

“apply to work as a model or barnd ambassador”
 > LINK TO application page

I NEED STAFF! > Sliders

Live Chat - on every page, ask for email first OR Facebook plugin

We help you get more leads by managing and sta�ng talent.

I want to apply to work as a model or brand ambassador!



Leads  Contact Models   Proposals  Jobs  CRM/Clients Models 

Leads Queue

Date & Time Stamp

2 tabs - defaults to “Create Lead”
Once a lead is created is goes to the “Leads Queue”

Create Lead

Create Lead

Contact Models

City:              

Facility: 

Event Name:

Show Contact:                  

Phone #:

Booth # Or Address:

Source  Date  & Time Name  Email Address  Phone # Models Date(s)/Time(s)  + (View all information)  Status Drop Down
Form  Phone

Contact Models

Source  Date  & Time Name  Email Address  Phone # Models Date(s)/Time(s)  + (View all information)  Status Drop Down
Form  Phone

Contact Models

Source  Date  & Time Name  Email Address  Phone # Models Date(s)/Time(s)  + (View all information)  Status Drop Down
Form  Phone

Contact Models

Source  Date  & Time Name  Email Address  Phone # Models Date(s)/Time(s)  + (View all information)  Status Drop Down
Form  Phone

How many events do you do a year?

Have you staffed before?

What did you like or not like about your previous agency?

Responsibilities: 

Attire:        

First Name:

Last Name:           

Email:

Phone #: 

Phone Second #:   

Company Name: 

Notes

Budget

04/23/14
04/24/14
04/25/14
04/26/14

8:30-5:30
8:30-5:30
8:30-5:30
8:30-5:30

DAY 11
DAY 12
DAY 13
DAY 14

8:30-5:30
8:30-5:30
8:30-5:30
8:30-5:30

Date & Time Picker

Leads QueueCreate Lead

Job details must be updated in Queue and will feed model page
Alert on model page when a job detail changes



Leads  Contact Models   Proposals  Jobs  CRM/Clients Models 

This is the page that is generated for the client to see what models are available to work their show
View contract
Make payment
no index, no follow

First Name Last Initial #00000
RATE:  $00.00

          SELECT MODEL

Client Page

First Name Last Initial #00000
RATE:  $00.00

          SELECT MODEL

Available Models

Available Models/Client Page View

Contact Models

Add Models

Contact

Create Client Page

email templates

LETTER AAND TEXT MESSAGE GO HERE AND CAN BE EDITED

text templates

Notes for 
each model

Notes

Responsibilities: 

Attire:        

Company Name

City:              

Facility: 

Event Name:

Show Contact:                  

Phone #:

Booth # Or Address:

Dates & Times

Opportunity

This is our most important 
interface

You can perform a 
new search that will 
reload the models but 
keep the selected 
models 

Can scroll up and 
down

Models to contact
click to see more informa-
tion

can scroll up and down

Models have a pink 
outline around them 
when they have said they 
are available

Templates are fed 
information from lead (we 
do not have to retype it). If 
we want to edit we must 
go back to the lead.

We need group sends and 
individual responses and 
messaging.

How do we view messages and responde? 
Maybe a discussion board plugin?
https://wordpress.org/plugins/wp-discus-
sion-board/

Emai

Text

Call

Communications

Available models
Models recieve a TEXT and EMAIL that takes them to their pro�le URL  and TAB (my 
opportunites - they sign in if they are not) with the job details and a button to press 
that they
are available. 

They see the job info and apply
Once they apply we get an alert and their pro�le has a pink outline

All created job and opportunity pages must be “no index, no follow”
 Models need to login
 Clients do not (just visit page) 

#2

#1

#3

#4

#5

We can also “Broadcast” the job if we want
- enter a zip code and a radius (includes “available to work in”)
- contacts all models

Search
Criteria are at the top

This is TSM Agency view to contact models on an opportunity and create a client proposal

Message within the system to track all communication

Search Results Added Models

This can have more tabs or whatever we need to make it clean and easy

click model 
for a pop up
with more 
information click model 

for a pop up
with more 
information

Available

Available

Drag to next 
column or 
selection 
box

Main 
pro�le 
picture

Book

Outreach letter and text - to models AND CLIENT
link is the model sign in page (everything fed by form above and 
editable by us)

Text 
Email
Opportunity added to models pro�le and our queue
We can pick which tier they are and show two di�erent rates

Email goes to all of the models we select letting them know the job 
is avaialble and to make sure 
their pro�le is �lled out fully. INCLUDES LINK to respond.
.

JOB DETAILS

Job detials - go here
If we change details on the Project
 page they update auomaticlaly here. Client may NOT edit 
job details.

Messaging interface to message about the job and request 
changes in the job

Show missing �elds here - ALERT client is allowed to �ll out 
MISSING INFORMATION

List shows available models with
First name
Last name initial
TSM Model #
name and number are a link that opens pro�le in window 
box OR POP UP

tsmagency.com/client-name-event-name-date
No index no follow

Select models and PAY (STRIPE)

Payment info goes here

Payment is up top - ties into STRIPE and they can make the payment right here
Auto email reminders if models are not selected
Auto email reminders if payment isn’t made
Job expires if we do not close it and goes into a sales queue for next year to follow up with an auto email.

CONTRACT - view references
Contract is on this page
 auto �lled with info
 digital sign it here

View Full Page  |  Download PDF  |  Email Me

JOB TOTAL NAME OF JOB    OUR LOGO



Profile        Opportunities         My Jobs        Training         FAQ 

Model pages - must be logged into their profile

First Name:

Last Name:           

Email:

Phone #: 

Phone Second #:   

Company Name: 

Opportunities

My Jobs

Profile - see designs for model profile and sub navigation

Opportunities - below - where they see jobs we contact them on and they click if they can work it

My jobs - when they have been selected. View job details and sign contract

 Calendar - we need to tie into all popular calendars for them to be able to add it to their calendars. Viewable calendar on our page

Training - coming soon! just content page where we can add information

FAQ - FAQ  plugin where we can add questions and answers

Job details must be updated in Queue and will feed model page
Alert on model page when a job detail changes

Make it more social
- share your gig
- see who else is working 

General notes here

can print opportuniti

GREEN
opportunities we have contacted them on

BELOW THAT
If they are traveling they can apply
- it is all jobs we have up for models
We are calling it
 Other jobs you may be elligable for

This is the page that is generated for the MODEL to see their jobs, details and contracts
View contract
Make payment
no index, no follow

Model page

Contract with alll job details

Instructions are here
Pre Event

Steps of process
Our expectations

List shows available models with
First name
Last name initial
TSM Model #
name and number are a link that opens pro�le 
in window box OR POP UP

tsmagency.com/client-name-event-name-date
No index no follow

PAY MODELS AFTER EVENT
Paypal and Venmo

Instructions are here
Post Event

Steps of process
Our expectations

List shows available models with
First name
Last name initial
TSM Model #
name and number are a link that opens pro�le 
in window box OR POP UP

tsmagency.com/client-name-event-name-date
No index no follow

PAY MODELS AFTER EVENT
Paypal and Venmo

Payment info goes here

Payment is up top - ties into STRIPE and they can make the payment right here
Auto email reminders if models are not selected
Auto email reminders if payment isn’t made
Job expires if we do not close it and goes into a sales queue for next year to follow up with an auto email.

CONTRACT - view references
Contract is on this page
 auto �lled with info
 digital sign it here

View Full Page  |  Download PDF  |  Email Me

JOB TOTAL NAME OF JOB    OUR LOGO

View details button next to each
pop up or slide open to view

Ours will look nicer than this


